
Created: 5/3/18 

MAINTENANCE REPAIR FORM 
(Please Print) 

Date: ________________________ 

Submitted by: ____________________________________________ 

Contact Email : ________________________________ Contact Phone: _________________   

WHERE IS PROBLEM LOCATED: __________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 

DESCRIPTION: _________________________________________________________________ 
_____________________________________________________________________________ 
_____________________________________________________________________________ 
_____________________________________________________________________________ 
_____________________________________________________________________________ 

============================================================================= 
This section to be completed by Maintenance 

Attach detailed descriptions with samples, pictures, quotes, etc to assist in request approval. 
Signed copies of authorization form to be provided to Church Business Administrator. 

Estimated Cost of Repair: ________________ 

Approved By: ____________________________________ Date: _______________________ 
 (Church Business Administrator)


	Submitted by: 
	Contact Phone: 
	WHERE IS PROBLEM LOCATED 1: 
	WHERE IS PROBLEM LOCATED 2: 
	WHERE IS PROBLEM LOCATED 3: 
	DESCRIPTION 1: 
	DESCRIPTION 2: 
	DESCRIPTION 3: 
	DESCRIPTION 4: 
	DESCRIPTION 5: 
	EMail45_es_:signer:email: 
	Date58_af_date: 


